HIGH COURT FOR THE STATE OF TELANGANA :: AT HYDERABAD
ROC.NO.07/2025-CPS DT:13.01.2025
CIRCULAR NO.01/S0/2025

Sub: High Court for the State of Telangana —e-Courts Project —
Implementation of Electronic Transmission of Criminal
Process through NSTEP portal via ICJS to CCTNS — Certain
instructions issued — Regarding.

You are aware that the High Court has inaugurated the Electronic
Transmission of Criminal Process through NSTEP ON 23/11/2024 at Telangana
State Judicial Academy by the Hon'ble Sri Justice Bhushan Ramakrishna Gavai,
Judge, Supreme Court of India, in the august presence of the Hon'ble
Chief Justice and Judges of the High Court.

The Electronic Transmission of Criminal Processes/ Summons,
generated/uploaded in CIS (Case Information System) Software through NSTEP
(National Service and Tracking of Electronic Processes) portal via ICIS to
CCTNS (Crime and Criminal Tracking Network and Systems) and the
acknowledgment back to NSTEP from CCTNS, was tested in Coordination with
CCTNS team at some police Stations under the jurisdiction of Metropolitan

Sessions Judge, Hyderabad on pilot basis.

As directed, I am to enclose herewith a copy of the workflow /manual and
request all the Unit Heads in the State to follow the procedure and to instruct all
the Presiding Officers in your Unit to generate the Processes/ Summons in the
CIS software and the final e-signed digital copy or signed physical copy shall be
scanned and up_Ioaded into the CIS software for consuming into the NSTEP Portal
for onward transmission of the same via ICJS to CCTNS for affecting service of
the Criminal Process/summons on the Accused/witness as the case may be by
the Police Department. The acknowledgment shall be sent back to the Court via
ICJS to NSTEP Portal for getting the status in CIS software electronically and also



to include the details of Criminal Processes generated, transmitted,
served/unserved report in NSTEP Fortnight Statement being submitted to
High Court.

T

To

1. All the Unit Heads in the State (with a request to issue instructions to
all the Presiding Officers under their control).

Copy to:

1. The Prl. Secretary to the Hon'ble the Chief Justice, High Court for the
State of Telangana. (with a request to place the same before the
Hon'ble the Chief Justice for His Lordship’s kind perusal)

2. All PSs to the Hon'ble Judges, High Court for the State of Telangana.

(with a request to place the same before Your Lordships’ kind perusal)

. All the Registrars, High Court for the State of Telangana.

. The Director, Telangana State Judicial Academy, Secunderabad.

. The Member Secretary, Telangana State Legal Service Authority,

Hyderabad.

The Secretary, High Court Legal Service Committee, Hyderabad.

The Director, Mediation and Arbitration Centre, Hyderabad.

The Section Officers, E-Section and O.P. Cell High Court for the State

of Telangana.
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RIMINAL PROCESS GENERATION
IN
CASE INFORMATION E

In order to generate criminal process/summons/warrants etc.. we need to go to
“Case Proceedings Menu”.
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Then we have to select “Process Generation” option.
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Then we have to select “Criminal” Radio button and select the case number in which we have to
generate summons/warrants etc.
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‘Here we are generating summons to accused by selecting “Summons to an accused person
(Sec.61)” option from the drop down in CC No0.6025/2023.
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Then we have to select State, District and Police Station as shown below images:
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Then we have to select the Radio Button “Free/On Court Motion” and Select Addressee Type as
“Both” from the drop down. There after we have to select the accused names as per the docket
proceedings.
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Then we have to click on “Save” bution then on “Next”. Thereafter we have to go to the “Act
Section” tab and check whetner Act is mentioned there or not. After confirming the Act details we
have to click on “Save button” then on “INext”.

S rompally -CSLagin Diiesk Sreugn o wtracthe Str. D Munonaniin - SIS age SNMh D IEMNILAINC-GS L. D eala diawena TS,

Cliwt feirnont 3n Magstrate .=out 3 NC32
Sn A, Kumaiaswanty (TS09852) 2067-2028 3

B WRSNEIE s Gurartcn ! Add T 0629

i <

2 Cml ‘& Criminal 7. Plead Guilty
Case No.

I-Court Fees )
| ok b

“Registration Section | |
i AL

* Process: Summons t an accused persan [Se

v FR No. 6-9 Year 2023

State : TELANCANA v Disurict: HYDERABAD v Police Station.  8anjara Hills
Next Date:20-08.2024  Purposa:SUMMONS 20082024 2
Saiect Court ’ N Designation: It Addl. Chiet i i L
E ' {3 H - r
Select Date mgf‘gm?ﬁ-rﬂm Wl Addi. Cluef Metropolitan Magistrate, Nampally, <
s a ———— g Oantl) Hyaerabad

£30d Jwigrant a
1A Filing For Court User
B Select Addressee  Addresize Details  Act Sectlon | Case Details  Generate Oraft
= Addressee Name : J S3i Kiran Kumar § - 0 Out of 4 Update
Relabon - Fath v R/O : Satyanaravana . Plot no 20 Sai Surya
e dress. Enclave.macha Bollaram.Macha
Address: & Main Adur Rollaram Rai
;- State : Select v Oistiet - g glacy -
Copy Prrarsus 3 S,
Buw ruels Har cag Town . Select v Wasd . Select
PR W Pl e i
. Taluka : Setest L Vviliage : Select v
Work Done Sheet Poike Staron: Select -
A Diary : 3 § : :
G Ly o] Pin code Mobile No.: 9675711186
e S Remarks’
NOUP H. Before Me Email: d

B Diary

S e S0 Ay
WY T, S e

Voo
Vs
N

R AR S S

B d @ 9 9 =

= =+ 0O Q & = 120765407

D Hampaliy - OStagen Tkiesk B High Court Par thw Sta. €3 4anoiamian -GS Logn L riosk 3 wecunderabsd CiSlo... & HACA Shavon- CiSto.. T Ratwdy court TS Lagin B psdwdy Kiazh BV ACMIA IS & V ACMM sk o

Chaet Motogntan Megruate i Logout 3 NC3.2
Sel A. Kumasaswamy (1S00852) 30-07-2024
X / Gaso 2roveonmgs | Pracess Secaranon { Add o] [ 208 0ecC

Civil - Criminal Prociss

Agimon sucresshil

CCvil @ Criminal (D Plead Guilty

Cose oy SO e
* Process. Summon: to an accused person [Sec. € ~
NCANA v District - MYDERABAD ~ Polce Stabon., Banjard Hills v FIRNo.. 649 Year 2023
Noxt Dare:20-08-2024  Purpose:SUMMONS 20052028 i3
gnarion: Il Addl. Chict 14 itan Magi pally, Hy i
Brocess ggreraled as on DABLZ) g1, Crref Metzcpnlitan Manisicate Nampally,
037 L ryttroad

Juter

Sefoct Addresses  Addressec Detuifis At Section  Caso Detmils  Generate Rrart

Prne2ss

PUCISE AR AT BT T
Pt Act Details
e o —
i A o Actl. INDIAH PENAL CODE-39 Act Sectonl. 188
Porens § e AR _ " —

v oLl P . Ac2: Tre Telangana Soming Acz-2277 Act SectionZ 3,4

Witk Done Shest

& Drary

Dormant/SineCii a
Not/PH. Before M2

B Diary

gwe Court Fze

e € (reveipee S st B CaTbe 3 v 8c12




Thereafter, we have to select “Case Details” tab

and then click on “Save” and “INext” buttons.

Criminal Process
cess Gunaratian

P!
Publish Prec2ss
P10Cess Siatus
Uotcad orocess
Cepy Previous Process
Butk P:zc2ss Dowfitoag
e-Siared Bulk Frocass
Upload
Work Dona Sheet
A Diary
Bormant/Sinelie
NotiP.H. Before Me
B Diary

@\ce Court Fee

8 raroramen (Siogr @ Gosk (R raantecal s - TS R L T
Chuei Maiionainan Waoyram
Sdl A Kumusaswarmy (TSDGEST}

Aecoss Genration | Add

& 1aa Pnae- LS00 D emwaronit

©

T Conl B Crimnal T Pread Guiky
~Case No..
* Process:
Stae YELANCANA v D.smu dv'"s:us,mo
Next DJIE 20418 2024 Purpuse SU‘\(MONS 20-08-20
106033 generated 3s on Dat

Ma:jisuale. qupall'\i‘ x

i ﬂddl Chiat Met Wllt
ad

Process Grait( 1) Hydarab

. 649 Year.

“Logous BNC32
30-07-2028 =1
0002e0

2023

ase Details
Stit Valuausn: o~ -
FiR Details
Pofice Chailan or Private Complamnt Se(e:_( ;‘ Rt IEL P ‘

Disuic Police Station Code.

Date of Offence Date of Fitng Chasge Sheet:

FIR Type: FIR No: 649

Offence Remark:

iYear 2023

e

Then we have to select “Generate Draft” tab option and click on “Generate Draft” as shown in
below images.
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After checking and confirming the details of the draft thoroughly, we have to publish the suinmons

as shown in below images.
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After clicking on the “Publish” button a pop will be generated as shown in the below image. We
have to click on “Ok” button. Process will be generated successfully.
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To check the Process we have to chioose “Process Acknowledgment/Print” option by selecting the
date range, as shown in the below image.
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Then we have to select the respective case from the list as shown below. Then click on
“Acknowledgment” option.
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and login process admin of their respective Unit Head in NSTEP click the consume button and
select the establishment and pull.
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Automatically the consumed warrants/ summons is shared with ICJS and CCTNS
Delivery status of warrants/ summons is pulled by NSTEP from ICJS*.



For Report served or unserved to click the process admin report
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Once the status of process is updated on NSTEDP, the status is made available in CIS also.
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*It shall be noted that ‘Interoperable Criminal Justice System (ICJS)’ acts as a common
platform for communication between eCourts and Crime and Criminal Tracking Network
& Systems (CCTNS).





